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Pre-questions
What might be the aim of inserting a table into your 
paper?
What might be the aim of inserting a figure into your 
paper?
Which one is easier to understand; a table or a figure?
Do you need to explain the information in the body of the 
text which you present through a table or a figure?
Can you present a table or a figure which is drawn by 
others?
Can you prepare a table or a figure which is based on 
someone else’s ideas?
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Introduction
Using tabular information instead of textual one might be 
an effective way of presenting enormous amount of 
statistical data. 
Add tables and figures to increase your readers’ 
understanding. 
Consider the following criteria before adding.
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Deciding on using tabular information

Make sure about the essence of tables and figures. 
If you are able to transmit information without using a table 
or a figure; then do not use them.

If you decide to use tables, check the number of columns 
and rows in them. 

If there are two or fewer columns and rows; then, present 
in the body of your paper, not in a table.
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Deciding on using tabular information

When you use tables or figures, you need to refer to them 
in the body of your paper. 

Present your tables and figures preceding them. 

Explain important aspects of your tables and figures 
following them. 

Do not deal with all the details, give the opportunity to 
your readers to explore them on their own.
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Deciding on using tabular information

In case of borrowing information from other sources, cite 
these authors. 

If you copy any figure from another source, receive 
written permission from the copyright holder.

You can produce your own figures by borrowing 
information from another source, and sometimes from 
several sources. 

In this case, although the originality of the figure belongs 
to you, citation for the source(s) is essential.
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Deciding on using tabular information

Allow the table or figure to be comprehensible on its own. 

If you are using any abbreviation in your table or figure, it 
must be comprehensible without reference to the body of 
the text. 

However, you do not need to provide any explanation for 
the standard statistical symbols and abbreviations.
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Deciding on using tabular information

Number your tables and figures sequentially as they 
appear in the body of your paper. 
Use Arabic numerals. E.g.:

Table 1, Table 2, Table 3, and so on 
Figure 1, Figure 2, Figure 3, and so on. 

A difference between presenting tables and figures. 
Titles of the tables precede them 
Titles of the figures proceed. 
Provide the consistency for the format of the headings in 
your tables and figures. 
Your headings should be both brief and explanatory. 
In the title of your tables, capitalize all major words.
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Deciding on using tabular information

Apart from the title, you also need standardization in 
columns. 

Every column in your table must a heading. 

While formatting your tables, eliminate vertical lines from 
them.
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Deciding on using tabular information
Various alternatives to present information in figures:

graphs, 
scatter plots, 
line graphs, 
bar graphs, 
pie graphs, 
charts, and so on. 

APA rules limit the height of figures with the margins of the page. 

Use a font size between eight and fourteen point. 

Double space the whole table.
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Sample tables and figures
Sample table to present descriptive statistics. 

It indicates mean values for the two treatment groups, namely 
experimental and control. 

Apart from mean values, the table also delivers standard 
deviation. 

Readers are able to compare the results in four different 
sections of the test. 

Also consider how the author comments on statistical 
information in the table.
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Presenting via a figure
If you like, you can present the information in the 
previous table by the help of a figure. 
Although, the figure seems to be more comprehensible in 
comparison to the table, remember that in the following 
figure you only present mean values, not standard 
deviations. 
However, it is also possible to add another bar into the 
figure to indicate standard deviation values. 
Consider the following bar figure.
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Presenting
t-test results

Previously, we have seen how to present descriptive 
statistics. 
The following sample illustrates how to present t-test 
results in tables. 
Examine how the author presents the table and 
comments on findings.
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Explanation of t-test
In the previous table, the author compares two treatment 
groups in terms of their results in post reading tests. 
We can examine the number participants (N) in the two 
treatment groups, their mean values (X), standard 
deviation values (SD), degree of freedom values (df), t 
values (t), and significance (p). 
Following this table, the author does not deal with all this 
values to explain the table; instead, by dealing with the 
mean values as the most important information in the 
table, the author explains the significant difference to the 
readers.
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Producing your own tables & figures
In the previous two sample tables, our aim is presenting 
numerical information that we obtain through statistical 
analyses. 
In such tables, the originality of the tables belongs to us as the 
author. 
However, the following sample table illustrates how to present 
information you borrow from another source. 
By stating ‘source original’ you indicate your readers that as the 
author of the text you have prepared this table on your own; 
however, by stating ‘adapted from’ you also indicate your 
readers that the idea or information in the table belongs to 
someone else.
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Tables from several sources
It is also possible to use tables to present information in a 
shorter and a more effective way. 
In the following table, the author refers to several studies 
to examine them from different perspectives. 
In this way, readers can easily retrieve information from 
the table. 
However, if you prefer to explain the differences among 
these sources in the body of your paper as textual 
presentation, remember that you need to produce 
repetitive sentences for this comparison. 
Consider the following table also for adding an 
explanation about your table in the notes section.
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Presenting narrative explanations in 
tables

Apart from presenting quantitative data which 
constitutes of numerical expression in your tables, you 
may also have an intention of presenting data which 
consists of only words. 
For example, the following table explains the procedure 
of data collection an experimental research study.
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Drawing figures
Similar to tables, it is also possible to draw figures to 
present information in a shorter and a more effective way. 
In the following sample, the author refers to several 
studies to categorize the notion of research from 
different perspectives. 
In this way, readers can easily retrieve information from 
the figure. 
However, if you prefer to explain this categorization only 
through textual information, it might be rather 
complicated for you to explain it and for your readers to 
make sense of it. 
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Conclusion
In the lesson, you have learned how to present tabular 
information by the help of tables and figures. 
In this respect, you were reminded to question the 
necessity of integrating tables and figures into your study. 
You have also learned the other essential characteristics 
of integrating tables and figures into your study.
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